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Republic of the Philippines

Department of Education

REGION VI - WESTERN VISAYAS

SCHOOLS DIVISION OF ANTIQUE

San Jose, Antique
1st Indorsement
Date_______________

Respectfully forwarded to the Regional Director, Department of Education, Region VI-Western Visayas, Duran St., Iloilo City, recommending the approval of the application for Retirement of ​​​______________________________, _________________________________, this Division which will take effect on ________________.

It is hereby certified that:

1. The last day of actual service of ____________________,____________ is on __________________.
2. The applicant accrued vacation and sick leave credits if any:  (VL- None) (SL-None)









TOTAL: ___________
3. The Human Resource Management Officer has submitted the name of the retiree to the Office of the Ombudsman and Civil Service Commission for verification of the pendency of cases with the prescribed period as stated in the Civil Service Commission Resolution No.  1302242.

4. Applicant has no property and /or money accountability.


5. Applicant __________ Leave of Absence without pay (certification attached)

6.  Applicant has filed his/her statement of assets and liabilities CY            .

7.  The applicant has availed Provident Fund Loan in the Division Office.

REYNALDO G. GICO, EdD, CESO VI
Asst. Schools Division Superintendent

OIC-Office of the Schools Division Superintendent

